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HIGH COMMISSION OF THE UNITED REPUBLIC OF TANZANIA

	Telephone:+264 61 255 190       

Fax: +264 61 233 354

E-mail: windhoek@nje.go.tz     

Website: www.na.tzembassy.go.tz 

In reply please quote:

Ref. No. :  HAA 388/580/02/32
	
	22 NACHTIGAL STREET,

    UNIT 1, PLOT NO. 8040,  

     P.O. BOX 41074,

      AUSSPANNPLATZ,

      WINDHOEK-NAMIBIA 

                  1th November, 2023




VACANCY ANNOUNCEMENT
Applications are invited from suitably qualified persons to fill the following position at the Residence of the Tanzania High Commissioner to the Republic of Namibia.
Position: HOUSE KEEPER/SERVANT  FOR THE RESIDENCE OF THE HIGH COMMISSONER
Personal Assistant duties and responsibilities:
We are looking for a responsible House keeper to provide specialized and professional cleaning in a well-organized and timely manner. Here are some common responsibilities of a House keeper needed:
· Cleaning the House;
· Laundry and Ironing;
· Dusting the House;
· Emptying the trash;
· Vacuuming the carpet;
· Making beds and changing of bedsheets;

· All other cleaning activities in the House.
Knowledge, Skills and Qualifications Required:
· Proven work experience of not less than three  years as a professional cleaner;
· Knowledge of house cleaning and maintenance;
· Outstanding organizational and time management skills;
· Up-to-date with the latest requirements and appliances in the house;
· Ability to multitask and prioritize daily workload when there is an occasion/event;
· Excellent verbal and written English communications skills,

· Discretion and confidentiality,
· Highly disciplined and well mannered;

· Adhered to the house rules established;
· Certificate education in housekeeping or hospitality.
Terms and conditions of employment:
· 35 days paid vacation annually, 
· 14 days of sick leave annually.
Applications must be submitted along with curriculum vitae, copies of relevant certificates and valid passport by 1st December 2023.
The High Commission of the United Republic of Tanzania,

22 Nachtigal Street 

  P.o.Box 41074
    Ausspannplatz
     Windhoek
         Or via email to: windhoek@nje.go.tz
