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VACANCY ANNOUNCEMENT
Applications are invited from suitably qualified persons to fill the following position at the High Commissioner of the United Republic of Tanzania to the Republic of Namibia for the period of 35 days.

Position: TEMPORARY DRIVER 

Driver’s duties and responsibilities:
We are looking for a responsible Driver to provide specialized and professional Driver in a well-organized and timely manner. Here are some common responsibilities of a Driver needed:

· Picking and dropping children at school hours;
· Picking officials at morning hours to the office and dropping them to their residences at evening hours.
· Receiving government officials from the airport;
· Carrying out vehicle maintenance checks;
· Delivering packages to customers in timely manner;
· Picking up office purchase and other administrative needs;
· Interacting with clients in professional conduct;
· Maintained an organized travel schedule and keep proper records of the same;
· Ensuring that vehicles have sufficient fuel and are always ready to use;
· Arranging some vehicles repairs when necessary;
· Update weekly and monthly mileage records;
· Contribute to team effort by accomplishing other related assignment as needed;
· Any other duties assigned by Administration.

Knowledge, Skills and Qualifications Required:
· Proven work experience of not less than three years as a professional Driver;
· Outstanding organizational and time management skills;
· Ability to multitask and prioritize daily workload when there is an occasion/event;
· Excellent verbal and written English communications skills,
· Discretion and confidentiality,
· Highly disciplined and well mannered;
· Adhered to the office rules established;
Terms and conditions of employment:
· Temporary work
Applications must be submitted along with curriculum vitae, copies of relevant certificates and valid passport by 28th November, 2024
 
The High Commission of the United Republic of Tanzania,
22 Nachtigal Street 
  P.o. Box 41074
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